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MINOR VARIATIONS

PREMISES LICENCES/CLUB

 PREMISES CERTIFICATES
GUIDANCE
In offering this advice East Hampshire District Council wishes to make it clear that:

Legislation may change over time and the advice given is based on the information available at the time the guidance was produced.

Only the courts can interpret statutory legislation with any authority.

This advice is not intended to be a definitive guide to or substitute for the relevant law.
Independent legal advice should be sought where appropriate.

Please read the notes attached to the application form together with this Guidance when completing the application
Data Protection

Please note that the Council may provide information submitted on any application form for a licence and permission to other statutory authorities, such as the Home Office, the Department of Culture, Media and Sports (DCMS), Her Majesty’s Revenue and Customs (HMRC) and, in the case of application under the Gambling Act 2005, the Gambling Commission. The Council is under a duty to protect the public funds it administers, and to this end may use the information you have provided for the prevention and detection of fraud. It may also share this information with other bodies responsible for auditing or administering public funds for these purposes. The information may be shared with our partner local authority Havant Borough Council.  
1.0 Introduction

This Minor Variations procedure has been introduced in order to allow licence holders to make small changes to their premises licences/club premises certificates without the need for a full variation application.  Forms and site notice templates are available on the Council’s website or by telephoning the licensing team on 01730 234355/89.

Only changes that would not undermine the licensing objectives are permitted under this procedure. The licensing objectives being:

· the prevention of crime and disorder;
· public safety;
· the prevention of public nuisance; and
· the protection of children from harm
The Department for Culture, Media and Sport (DCMS) has provided additional guidance, known as ‘Guidance issued under section 182 of the Licensing Act 2003, on the recent changes which can be obtained from their website www.culture.gov.uk http://www.culture.gov.uk/reference_library/publications/6287.aspx
2.0 The types of applications that can be made under this process are:

· minor changes to the structure or layout of a premises

· small adjustments to licensing hours

· removal of irrelevant or unenforceable conditions or volunteering of conditions

· adding certain licensable activities

2.1 A minor variation cannot be made for the following.  In these cases a full variation application would be required unless stated otherwise:
· extend the period of the licence (most EHDC licences have been issued without an end date)

· vary substantially the premises

· specify an individual as the premises supervisor (application to vary a premises licence to specify an individual as a Designated Premises Supervisor)

· add the supply of alcohol

· authorise the supply of alcohol at any time between 11pm and 7am, or increase the amount of time on any day during which alcohol may be sold by retail or supplied

3.0 The fee
· £89

Annual fees remain unaffected and fall due as per the original grant.

4.0 The application procedure
Requirements for the application are to:

· complete application for a minor variation to a premises licence or club premises certificate

· advertise by placing white notice/s at or on the premises (see ‘site notice’ below)

· send form, current premises licence/club premises certificate, plan if appropriate, and fee to East Hampshire District Council, Licensing PO Box 176, Petersfield, Hampshire GU31 4WT

There is no requirement to advertise in a newspaper or send copies of the application to responsible authorities.

5.0 Site notice

A site notice must be displayed at or on the premises for 10 consecutive working days starting on the day after the day the application is given to the licensing authority.  If any part of the external perimeter of the premises abuts a public highway, or other place accessible to the public, and is one hundred or more metres in length, a notice must be displayed every fifty metres along that part of the perimeter.

The notice must be:
a) on WHITE paper on a size equal to or larger than A4

b) printed legibly in black ink or typed in black

It must include the following information:

i) in the case of a premises, and in font size 32 or more, a heading at or near the top of the notice – ‘Licensing Act 2003: Minor Variation of Premises Licence’

ii) in the case of a club premises certificate, and in font size 32 or more, a  heading at or near the top of the notice – ‘Licensing Act 2003: Minor Variation of Club Premises Certificate’

And in font size 16

iii) a brief description of the proposed variation or variations,

iv) the name of the applicant or club,
v) the postal address of the premises or club premises, if any, or if there is no      postal address for the premises, a description of those premises sufficient to enable the location and extent of the premises or club premises to be identified,

vi) the postal address and, where applicable, the worldwide web address where the register of the relevant licensing authority is kept (www.easthants.gov.uk) and where and when the record of the application may be inspected,

vii) that it is an offence knowingly or recklessly to make a false statement in connection with an application and the maximum fine for which a person is liable on summary conviction for the offence (level five on the standard scale – currently £5,000).
6.0 Hearings
There are no hearings under the minor variation process.

7.0 Determination of applications

Licensing Officers will consult with relevant responsible authorities if there is any doubt about the impact of the variation on the licensing objectives and they need specialist advice.  The views of the responsible authorities and those of interested parties will be taken into account when determining the application.  Licensing Officers will determine the application within 15 working days of the ‘initial day’.  The ‘initial day’ is the first working day after the day the licensing authority receives the application.  The first 10 working days constitute a consultation period in which Interested Parties may make representations.

Having considered whether the proposed variation could impact adversely on any of the four licensing objectives, the minor variation will be granted or refused.

If a decision is not made within 15 days the fee will be refunded.

7.1 Granted applications

Notification of the grant of an application will be sent to the applicant as soon as possible.  Licences/Certificates and summaries will be reissued.
7.2 Refused applications
A notice will be given as soon as possible to the applicant together with the reasons for the refusal.

Applications that have been rejected under the minor variations process can then be the subject of a full variation application or a revised minor variation application.  The minor variations refusal does not affect any subsequent variations applications in respect of the same premises.

8.0 Contacts
	Application Address:

East Hampshire District Council
Licensing 
PO Box 176

Petersfield

Hampshire

GU31 4WT
	Enquiries:

Licensing Office

Tel: 01730 234355/89

Email:licensing@easthants.gov.uk


Information on how long it takes for applications to be processed can be found on the Council’s website: http://domino/ehdc/licensingweb.nsf/webpages/Licence+applications
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