
Application Form for  
Private Road Signs 
Private Road Signs	
Formal Application Form

This booklet and application form set out the criteria for installing private directional signs and the cost of doing so. Please read the notes on page 3. 

However, we have to balance this against our responsibilities for road safety, traffic management and the environment, so we will take care not to overload the roads with unnecessary signs, and so applications may be rejected for this reason.

Organisation / company details
Please give as much information as possible in the following form.

	Organisation / Company Name:
	

	Address:
	

	
	

	Postcode
	

	
	

	Contact Name :
	

	Position in Organisation: 
	

	Telephone:
	

	Email:
	

	
	

	Name of establishment:
	

	Address (if different from above):
	

	Postcode
	

	Telephone: 
	



Types of traffic signs 

The design and use of traffic signs are controlled under regulations, the Traffic Signs Regulations and General Directions 2016 (TSRGD 2016), for which the Department for Transport is responsible.

Private directional signs
These are signs which direct road users to places not directly on the main road network, as an aid to navigation. They have a white background and are provided for highway safety and effective traffic management, and rules govern their design and location.			

Eligibility for private directional signing

	Previous Applications
	Yes
	No

	Have you or this organisation applied for signing of any sort previously for this establishment, or under another business name? 
Give Details:
	
	

	
	
	

	
	
	

	
	
	



	Please identify the location where you wish to locate the sign:  Provide plan if possible:
	
	

	
	
	

	
	
	

	
	
	



Please provide details the text (legend) that you would wish to see on the sign:
	
	
	

	
	
	

	
	
	

	
	
	



Cont…





I hereby apply for highway directional signs to my establishment. I understand the eligibility and location criteria and I agree to pay the charges if my application goes ahead. I enclose the £253 application fee.

	Signed

	

	for and on behalf of:

	

	Date:

	



Once completed, please send the application form via email to trafficteam@easthants.gov.uk together with the application fee to the local authority where the new signs are to be located.  
Payment is made on-line to the relevant Council via their respective website using the ‘Make a Payment’ option.

For signs in Havant Borough please visit www.havant.gov.uk
For signs in East Hampshire District please visit www.easthants.gov.uk 


Further information

If you need more information before completing the form, please contact:

Parking & Traffic Management
PO Box 263
Petersfield
GU32 9FD

Telephone:	01730 234007
Email:		trafficteam@easthants.gov.uk 


Guidance Notes
Siting criteria for private directional signing

· All establishments with direct access on the main road network will not normally be considered for signing.
· In rural areas, individual establishments may be signed but only at a distance which does not exceed signing to the nearest associated community.
· In a few cases, signing may be desirable along more than one route, depending on local circumstances, although a single, preferred route would normally be signed.
· We will normally grant permission for signs to eligible establishments if the proposal does not adversely affect the landscape, nature conservation, environmental or scientific interests in:
· Areas of Outstanding Natural Beauty - Sites of Special Scientific Interest
· Scheduled Ancient Monuments - National Nature Reserves
· Special Protection Areas - Wetlands of International Importance (Ramsar sites)
· Special Areas of Conservation - Conservation Areas
· Strategic Gaps - Areas of Special Control of Advertisements.
· In all cases where judgement is exercised, the final decision will rest with the Parking & Traffic Management Team Manager.
· In order to assist with the Government policy on reducing sign clutter on the highway, it may be necessary to redesign existing signage to incorporate any new locations.  The cost of the new sign will be borne by the applicant.

Financial responsibilities and charges

The information you give will enable us to see whether you are eligible for highway directional signing and how far we can provide it. The following table sets out our current charges if you decide to proceed, but the fixed charges may rise in accordance to policy.

	Preliminary enquiry

	No charge

	Formal application (including vetting and definitive response)

	£253 (non-returnable).

	Provision of signs (including manufacture, supply and erection) 

	Actual cost (varies according to number and size of signs, number of posts required)

	Administration (including signing scheme design and documentation) 

	20% of the work* cost; subject to £100 minimum charge 


	Supervision (including ordering work and inspection) 


	10% of the work cost; subject to £50 minimum charge

	Replacement (if costs cannot be recovered following accident, damage or theft)	
	
	Actual cost plus Supervision fees.




* The cost of the provision of the signs

The cost of manufacture and erection of signs, including supporting posts and foundations, will be charged to the individual business. 

Agreement to pay the cost of any signing scheme (in the form of a written authorisation or acceptance) is required in advance of the work being carried out.  Estimates are provided on the basis of the agreed signing being supplied and erected by the Council's Contractor. The required payment for sign works carried out will be invoiced to the applicant/business concerned via a sundry debtor account raised by the Council, this being forwarded after the satisfactory completion of the works.  

If the sign faces or the supports should become damaged as a result of vandalism, or are stolen, become badly worn, or otherwise require replacement, except as detailed below, the cost of replacement shall be borne by the relevant business concerned. Where the replacement is brought about as a result of highway improvements or alterations, the cost will be included as part of the improvement scheme and be paid for by the Highway Authority. The Council will make all reasonable efforts to recharge repair cost in the event of damage arising from road traffic accidents or other attributable damage, but applicants should note that this is not always possible.

The signs remain the property of the Highway Authority at all times. Their positions may be varied in order to accommodate future highway works, traffic management alterations, or in the interest of road safety.  Moreover, the Highway Authority reserves the right to remove the signs should their condition be considered to constitute a danger to the public, or their presence deemed to be detrimental to road safety.  The Highway Authority will also remove the signs where it becomes clear a location no longer meets the relevant national/local criteria for private directional signing, or should alterations in legislation beyond the control of the Highway Authority so require, and monies paid for the provision and maintenance of signing will not be refundable where removal of any sign(s) is carried out under this clause.

Should you wish to have the signs erected at some future date; a revised estimate will be required to take account of general cost fluctuations, and any possible need to integrate with other signing existing at such a time.

A condition of acceptance of signing will be that any unauthorised sign within the highway boundary which refers to the business being offered permanent signs must be removed before the new signs can be installed.
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