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2. Householder and Listed Building Consent Planning Application Validation Checklist
These notes provide a checklist to determine what information the Council requires to be submitted with your application. If the required information is not included with your application, it will be made invalid and we will not register or process it. In this case, we will advise you about the additional information that is required. 

_______________________________________________________________________________
NATIONAL REQUIREMENTS

	No
	What is required?
	Check Y/N

	1
	Completed householder and listed building consent application form

	

	2
	The location plan
· ALL applications must include a location plan based on an up-to-date map at an identified standard metric scale (typically 1:1250 or 1:2500). Plans should identify sufficient roads (normally two) and/or buildings on land adjoining the application site to ensure that the exact location of the application site is clear. It must also show the direction of North. Any plan from or based upon Ordnance Survey data must be annotated with the appropriate license number (no more than 1 year old) or marked as surveyed if the plan has been drawn from a survey of the site.

· The application site should be clearly edged with a red line and include all land necessary to carry out the proposed development – for example, land required for access to the site from a public highway, visibility splays.
· A blue line should be drawn around any other land owned by the applicant, that is close to or adjoining the application site.


	

	3
	Other plans or drawings necessary to describe the subject of the application including:

· Block plan (scale 1:500 or 1:200) – to show the footprint of the proposal and detailing any changes to the existing boundary treatment.

· Existing and proposed elevations (scale 1:100 or 1:50) – as necessary to clearly show the proposed works in relation to what is already there. Where a proposed elevation adjoins another building or is in close proximity to it, the drawings should show the relationship between the two buildings.

· Existing and proposed floor plans (scale 1:100 or 1:50) – as necessary to clearly show the proposed works in relation to what is already there. Where applicable, these should highlight any existing walls or buildings that are to be demolished.

· Existing and proposed site sections, finished floor and site levels (scale 1:100 – 1:50) – where the proposal involves a change in ground level or sloping sites.

· Roof plans (drawn to an identifiable scale – can be shown on block plan) – where the roof design is not simple single, dual or mono pitches, to clearly show the proposed works in relation to what is already there.


	

	4
	A completed Ownership and Agricultural Holdings Certificate (A if the sole owner, B, C or D – as applicable if not the sole owner)


	

	5
	Design and Access Statement  

	

	6
	The appropriate fee

	

	7
	Where Ownership Certificates B, C or D have been completed, evidence of notice as required by Article 13 of the Town and Country Planning (Development Management Procedure) (England) Order 2015. For ownership certificates C or D this includes the original press advertisement.

	


LOCAL REQUIREMENTS
	Document type 
	When required
	Check Y/N

	Additional plans
	· Dimensions of the distance of the proposal to key boundaries on the block plan 

· Measurements (width, depth, ridge height, eaves) of the proposal on the elevation plans 

· Scale and paper size when printed must be clearly marked on all plans.

· Existing and proposed block plans should include any existing outbuildings.
· Where plans are being supplied electronically, a scale bar attached to all plans


	

	Annexe Accommodation Statement 

	Applications for planning permission to provide ancillary self-contained accommodation for an existing dwelling.
	

	Biodiversity Checklist


	Applications that are within 5k of Special Protection Area (buffer is shown on GIS). The checklist can be found here: Checklists | Hampshire County Council (hants.gov.uk)
	

	CIL Forms
	If the net additional floor space is over 100sqm (gross internal area) complete:
· CIL Form 1: Additional Information and 
· CIL Form 2: Assumption of Liability should be completed


	

	Flood Risk Assessment 
	All development proposals (including extensions), in Flood Zones 2 and 3

	

	Heritage Statement
	All applications 

	

	Parking provision
	Details of parking provision where the number of bedrooms is increasing. 

	

	Tree survey/ arboricultural implications
	When the proposed development is within 15m of a protected tree or involves the loss of trees which are covered by a tree preservation order or are within a conservation area


	


Please submit this form with your application

Additional information on the local requirements can be found on our website
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