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3. Application for planning permission – non major 
These notes provide a checklist to determine what information the Council requires to be submitted with your application. If the required information is not included with your application, it will be made invalid and we will not register or process it. In this case, we will advise you about the additional information that is required.   
Non-major applications comprise:

· Residential development of between one and nine dwellings

· Development where the floorspace is less than 1,000 sq m

· Residential development on sites less than 0.5 hectare

· Non residential development on sites less than one hectare

· Changes of use less than 1,000 sq m

· Gypsy and traveller sites – up to nine pitches

 Please use the householder checklists for householder planning applications
_______________________________________________________________________________
NATIONAL REQUIREMENTS

	No
	What is required?
	Check Y/N

	1
	Completed planning permission application form

	

	2
	The location plan
· ALL applications must include a location plan based on an up-to-date map at an identified standard metric scale (typically 1:1250 or 1:2500). Plans should identify sufficient roads (normally two) and/or buildings on land adjoining the application site to ensure that the exact location of the application site is clear. It must also show the direction of North. Any plan from or based upon Ordnance Survey data must be annotated with the appropriate license number (no more than 1 year old) or marked as surveyed if the plan has been drawn from a survey of the site.

· The application site should be clearly edged with a red line and include all land necessary to carry out the proposed development – for example, land required for access to the site from a public highway, visibility splays.
· A blue line should be drawn around any other land owned by the applicant, that is close to or adjoining the application site.


	

	3
	Other plans or drawings necessary to describe the subject of the application including:

· Block plan (scale 1:500 or 1:200) – to show the footprint of the proposal and detailing any changes to the existing boundary treatment.

· Existing and proposed elevations (scale 1:100 or 1:50) – as necessary to clearly show the proposed works in relation to what is already there. Where a proposed elevation adjoins another building or is in close proximity to it, the drawings should show the relationship between the two buildings.

· Existing and proposed floor plans (scale 1:100 or 1:50) – as necessary to clearly show the proposed works in relation to what is already there. Where applicable, these should highlight any existing walls or buildings that are to be demolished.

· Existing and proposed site sections, finished floor and site levels (scale 1:100 – 1:50) – where the proposal involves a change in ground level or sloping sites.

· Roof plans (drawn to an identifiable scale – can be shown on block plan) – where the roof design is not simple single, dual or mono pitches, to clearly show the proposed works in relation to what is already there.


	

	4
	A completed Ownership and Agricultural Holdings Certificate (A if the sole owner, B, C or D – as applicable if not the sole owner)


	

	5
	Design and Access Statement  if the site is in a conservation area and the proposal is for 100m2 or more of floorspace


	

	6
	The appropriate fee

	

	7
	Where Ownership Certificates B, C or D have been completed, evidence of notice as required by Article 13 of the Town and Country Planning (Development Management Procedure) (England) Order 2015. For ownership certificates C or D this includes the original press advertisement.

	

	8
	Biodiversity Net Gain

Unless exempt, applications must provide the minimum information set out in set out in in Article 7 of The Town and Country Planning (Development Management Procedure) (England) Order 2015 including:

· a Biodiversity Statement

· a scaled plan showing onsite habitat existing on the date of application (or and earlier date), including any irreplaceable habitat
· Information required by question 24 on the planning application form 

· a completed small sites biodiversity metric tool
	


LOCAL REQUIREMENTS
	Document type 
	When required
	Check?

	Additional plans
	· Scale and paper size when printed must be clearly marked on all plans.

· Proposed block plans should include neighbouring properties. 

· Existing and proposed block plans should include any existing outbuildings.
· Where plans are being supplied electronically, a scale bar must be shown on all plans.

	

	Affordable Housing Statement
	All planning applications for “rural exceptions” housing 
	

	Agricultural Statement
	Applications for agricultural or other development within the countryside should provide a statement explaining why the development is necessary and explaining the design and size requirements.  
	

	CIL Forms
	When required 
 
i. Net additional floor space over 100sqm (gross internal area)  

ii. Net increase of 1 or more dwellings (even if less than 100sqm) 
iii. Development in excess of 100sqm of new/additional retail floor space or hotel space 
iv. Change of use to residential C3. 
 
Information required 
 
Completion of the CIL Form 1: Additional Information and CIL Form 2: Assumption of Liability is required. 

  
If you intend to apply for Self-Build Exemption (including new dwellings and extensions over 100sqm), Charitable Relief or Social Housing Relief, you will need to compete and submit the relevant form from the Planning Portal 
 
	

	Climate Change Adaptation and Mitigation: Sustainability Checklist
	i) Any application for additional floorspace (i.e. aside from change of use) for residential use or overnight accommodation (Use Classes C1-C4). 

ii) Any application for additional floorspace (i.e. aside from change of use) for commercial use (Use Class E).

iii) Any application for additional floorspace (i.e. aside from change of use) for industrial or storage & distribution use (Use Classes B2 & B8). 

iv) Any application for additional floorspace (i.e. aside from change of use) for community purposes (Use Classes F1 & F2).


	

	Economic and Marketing Statement
	For any development that would result in the loss of premises in Class E (g), B2 and B8 employment use, or loss of land or sites allocated for employment use in the development plan. 
 
	

	Preliminary Ecological Appraisal, Ecological Impact Assessment and/or Species specific surveys

	· Any application likely to adversely impact an internationally, nationally or locally designated nature conservation site e.g. Special Area of Conservation (SAC), Special Protection Area (SPA), Site of Special Scientific Interest (SSSI), Local Nature Reserve (LNR) and/or a Site of Interest for Nature Conservation (SINC); 

· Any application likely to adversely impact a priority habitat type ; and/or  

· Any application where there is potential for protected and/or notable species to be present and adversely impacted by the proposal.
	

	Flood Risk Assessment 
	· Development proposals with a site area of more than 1 hectare in Flood Zone 1 

· All development proposals (including extensions), in Flood Zones 2 and 3

· Sites of less than 1 ha in flood zone 1 where the proposed development includes the change of use to a more vulnerable Use Class (for example from commercial to residential), where they could be affected by sources of flooding other than rivers and the sea (for example ground water, surface water, drains or reservoirs). 

· Sites in an area within flood zone 1 which has critical drainage problems as notified by the Environment Agency (currently the Environment Agency has not designated any “areas with critical drainage problems” in East Hampshire District). 


	

	Habitats Regulations Assessment (HRA)
	An HRA is required for any new residential units proposed within: 

· 5km of a Special Protection Area (SPA), Special Area of Conservation (SAC) and/or Ramsar.  Such internationally designated sites include the Wealden Heaths Phase II SPA and the Thames Basin Heaths SPA.  

· 5.6 km of the Solent SPA. 

	

	Heritage Statement
	Where an application has the potential to affect the significance (including the setting) of affects a known heritage asset or is in an area of archaeological potential and for developments in or immediately adjacent to a conservation area


	

	Land Contamination Assessment
	i) Any site where contamination is known/suspected to exist 
ii) Any site within 250 metres of an existing or former landfill site listed by the Environment Agency. 
 
	

	Lighting Assessment
	Applications for: 
i. External lighting systems associated with sports pitches, maneges, car parks and garage forecourts  
ii. Any major residential or commercial development in the countryside 

HYPERLINK "https://www.southdowns.gov.uk/planning/making-an-application/local-validation-list/" \h
 
  


	

	Noise Impact Assessment
	i. Developments considered to be noise sensitive and which are close to existing sources of noise or vibration, e.g. major roads, railway lines and industrial developments  

ii. All applications for B2 use 
iii. Any application for motor sports or motor hobbies, e.g. model aeroplane flying 
iv. Any application for clay pigeon shooting 
v. Any application for wind turbines (except where permitted development applies). 
 
	

	Nutrient Neutrality- Phosphates and Nitrates
	Areas within the southern parishes that are served by Budds Farm Wastewater Treatment Works and will need to demonstrate nitrate neutrality. 
New housing schemes and other proposals which include a net gain in overnight accommodation or development which has a high volume of water use in the parts of Ropley, Medstead, Bentworth, Four Marks and Wield Parishes which discharge into the catchment of the River Itchen will need to demonstrate phosphate neutrality. 
Applications must include:

· A site-specific nutrient budget calculation, using Natural England’s most up to date budget calculator; and 
 
· A Habitats Regulations Assessment including, as applicable, a mitigation strategy. This should include sufficient information for the LPA to carry out an Appropriate Assessment.

Natural England have provided two separate Nutrient Budget Calculators, one for the Solent catchment and one for the Itchen catchment both with accompanying maps which show the areas of the district which fall within each catchment.  These and further details of the information required can be  found on our website. 

	

	Odour Assessment
	Development likely to generate odours (e.g. sewage works, intensive animal rearing, processing of animal remains, solid waste management, composting and some industrial processes)


	

	Parking provision
	i. Any proposal where there is an increased requirement for car/lorry parking and/or where existing car/lorry parking arrangements are changing (this includes increasing bedroom numbers)  
ii. All new residential and new/expanded commercial development will require the provision of cycle stores. 
 

HYPERLINK "https://www.southdowns.gov.uk/planning/making-an-application/local-validation-list/" \h
 
	

	Playing fields and sporting facilities assessment
	Any development that involves the loss of playing fields or major sporting facilities. 
	

	Refuse Disposal Details
	All applications for new residential, retail,  commercial, or agricultural development. 
 
	

	Structural Survey
	· Applications for listed building consent where the proposed works have implications for the structural integrity of the building 

· Applications for the conversion of rural buildings outside a settlement boundary

· Proposals where the proposed works are to address structural issues associated with the building. 

· A structural survey may also be required in support of an application if the proposal involves substantial demolition.


	

	Town Centre Use Statement
	Applications for main town centre uses as defined in the NPPF that are not in an existing centre and are not in accordance with an up-to-date Local Plan 
 

	

	Tree survey/ arboricultural implications
	An arboricultural impact appraisal (AIA) is required for any new building work (including construction of access drive, patios and the laying of drains/services) that comes within 15 metres of:     

· A tree the subject of a tree preservation order, either within the application site or on adjoining land or     

· A tree that stands within a conservation area.   

 
	

	Ventilation/extraction Statement
	All applications for: 
i. E(b) use for the sale of food and drink for consumption (mostly) on the premises)  
ii. Sui Generis former A4 drinking establishments ( – use as a public house, wine-bar or other drinking establishment)  
iii. Sui Generis former A5 (i.e. hot food takeaways – use for the sale of hot food for consumption off the premises)    

iv. B2 (general industrial)  
v. Or required for significant retail, business, industrial or leisure or other similar developments where substantial ventilation or extraction equipment is proposed to be installed (excluding odour abatement techniques unless specifically required). 

	


Please submit this form with your application

Additional information on the local requirements can be found on our website
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