



Rural England Prosperity Fund 
Grant Monitoring Form
In order to comply with the Terms and Conditions of your grant you are required to complete monitoring forms. By completing this form you confirm that all the information you provide is true and correct, and you understand that we may ask for additional information.

Monitoring will take place at 6 months and 12 months after the award of the grant. Further monitoring reports after that will be at the Rural Project Board’s discretion.

In some cases, a Rural Support Officer may get in touch with you to arrange a visit to your project. Councillors on the Rural Project Board may also wish to attend.


Declaration
			
I certify that all the information that I have given in this completion form is correct and that I may be asked for additional information for clarification.  If the project has not been completed, I understand that I may be required to return the funding awarded.  If photographs have been supplied, I consent that they may be published and used to publicise the Rural England Prosperity Fund Grant.
Signature…………………………………..	Date………………………………..

Name……………………………………….

Position in organisation…………………..





	Organisation:
	


	Project title:
	


	REPF Project Number:
	

	Amount of funding awarded:
	


	Contact name:
	


	Contact email:
	


	Contact telephone number:
	


	What is the project status?
(Please tick relevant box)
	Completed
	

	
	In progress and on track
	

	
	In progress - minor issues
	

	
	In progress - major issues
	

	
	Not yet started
	



Please provide a few sentences explaining why you have chosen this project status: 

	









Section 1 - Please answer the following questions. Please provide additional evidence of spend e.g. invoices or receipts and photographs

1. How have your awarded grant funds been spent so far on this project? If your project is completed, please provide this information in the Finance Table in Section 2.
	









2. When is the project predicted to end?
	









3. What progress has been made since the award of the grant/ since the last monitoring six months ago?
	









4. What benefits (as identified in your application form) have been achieved so far, and how? Who has benefitted?
	










Section 2 – Completed Projects Only


Now your project is complete, are you happy for us to use the information contained in this form for publicity? 

Yes 	No 

5. Now your project is complete, what plans have you made for future maintenance and management?
	






6. What evidence can you provide to show your project met its objectives outlined in your application? This can include statistics, how many people have benefited, surveys, accounts etc. 
	







7. Please give financial details of the project:
	Actual cost of project: Please list costs below (Copies of receipts/invoices are required)
	Amount

	
	

	
	

	
	

	
	

	
	

	
	

	Total cost of project:

	





	List all sources of income and amounts (including match funding if applicable):
	

	
	

	
	

	
	

	
	

	
	

	Total funding:

	

	Surplus/Shortfall:
	




6. Surplus (if applicable): If you have not spent all of the funding you were awarded please use the box below to state if you would like to return the surplus to EDHC or if you would like to request to use the remaining funds to put towards another project/purchase.  This request is not guaranteed and will be subject to the Council’s approval. Your Rural Support Officer will be in touch to discuss your request. 
All funds must be spent by 31st January 2026.

Please detail the project/purchase if applicable: 
	






Shortfall (if applicable): how was any shortfall in funding met?
	







Completion checklist

□ Project completion form completed

□ Invoices enclosed

□ Photographs enclosed

□ Requesting bank details to return surplus (if applicable)

□ Details of any additional projects stated (if applicable)

Thank you completing this project completion form.  Please return this document and supporting information to:

Email:	business@easthants.gov.uk 








For EHDC use only


Rural Support Officer:    …………………………………..

Project completed:	YES/NO		
Evidence Supplied	□ Receipts
			□ Photograph			
			□ Other (please specify) ………………………………………………………......


Follow up action to be taken 
Rural Support Officer requests that surplus be used for another project □




Signature
		Rural Support Officer
Name
Date


Signature
		Rural Project Manager
Name
Date
